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1. Preface

According to the Law 422/2006 regarding the organization and functioning of the
international trade with goods statistical system, the Intrastat declaration filling in is

mandatory and its submission to INS will be exclusively electronic.
“Intrastat Application User guide” herein referred as “guide” addresses to:
- Providers of Intrastat Statistical Information (herein referred as “PSIs”)
- Third Part Declarants (herein referred as “DTPs”)

The aim of this user guide is to provide instructions on how to use the software that
has been developed by INS in order to fill in and submit electronically the Intrastat

declarations to INS.

Prior to use the Intrastat related software and services offered by INS we strongly
suggest that you become familiar with Intrastat related issues by reading the
Handbook for Intrastat Data Providers - part | and part Il - available on the

website www.intrastat.ro.

Creation and submission of Intrastat declarations is possible through the following

ways:

a) Intrastat online application, available on the website www.intrastat.ro .

b) Intrastat offline application, available on the website www.intrastat.ro.

The Intrastat offline application will create a declaration file that can be submitted to

INS through one of the following means:

1. E-mail to the address: declaratie.intrastat@insse.ro

2. Loading into Intrastat online application on the website www. intrastat.ro

If you do not have access to the Internet to submit Intrastat declaration under points 1)
or 2) you can copy the file Intrastat declaration (file extension .xml or .enc) on a
floppy / CD / USB and you can ask Statistical Territorial Department, in the area

where it is established, requiring the possibility to send an e-mail containing the
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Intrastat declaration to the National Institute of Statistics or can forward the Intrastat

declaration from any other computer with Internet access.

c) Producing the electronic declaration files of xml type, by modifying the existing
software in your company to match to the INS accepted standard structure. Detailed
information on this way can be found in the handbook “Description Manual of the
procedure for creating other types of files accepted by INS”, downloadable from
the www.intrastat.ro or provided, on the request, free of charge by INS.

The declaration file in the xml format is to be send using the same procedure as
described above at the b) point.
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2. Important changes in the filling in of the Intrastat
statistical declaration starting with reference month

January 2021

The Legislation section:

Decree of the President of the National Institute of Statistics no. 1075/2020 regarding
Intrastat thresholds for the collection of statistical information regarding the intra-EU
trade in goods in 2021 (Journal of Romania, Part I, no. 1026 from 4 November 2020);

> Modified nomenclatures:

Version 2021 of the Combined Nomenclature contains 18 new codes at 8-digit level
while 7 codes at 8-digit level were removed from the version 2020 of the CN. Total
number of CN codes at 8-digit level is 9500. Combined Nomenclature is available in

electronic format on the website www.intrastat.ro.

» Modified geonomenclator:

The Protocol on Ireland and Northern Ireland, which is part of the EU-UK

Withdrawal Agreement, will become applicable on 1 January 2021.

In accordance with the provisions of the Protocol, Northern Ireland will remain in line
with a limited set of Union rules, in particular on goods, and the Union Customs Code
(UCC), VAT and excise duties will apply to all goods entering or leaving Northern

Ireland. This avoids any customs control between Ireland and Northern Ireland.

Member States will need to continue to use the Intrastat system to collect and produce

data on trade in goods with Northern Ireland.

Instead, trade between Member States and other parts of the United Kingdom will be
covered by customs declarations. This means that, once such declarations are
available (from 1 January 2021), Member States will be able to produce statistics on

their trade with the UK as for any non-EU country, according to the Extrastat system.
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Thus, starting with January 1, 2021, transactions with Great Britain (United Kingdom
of Great Britain and Northern Ireland) will be declared (statistically) as follows:

o Goods traded between Romania and Northern Ireland (goods brought
into Romania from Northern Ireland or shipped from Romania to Northern Ireland)
will be declared for the Intrastat system using the new country code XI "United
Kingdom (Northern Ireland)"

o For goods traded between Romania and the United Kingdom (except
Northern Ireland) (import and / or export) customs declarations will be made using the
new country code XU "United Kingdom (excluding Northern Ireland)".

» Modified delivery terms

The International Chamber of Commerce (ICC) has launched an update of Incoterms
2020, respectively the international trade conditions for the sale of goods. The
modified refers to the change of the delivery term DAT (Delivered at Terminal) to
DPU (Delivered at Place Unloaded).

Modified Intrastat offline application

Drafting the Intrastat Declaration for year 2021 will be done using the offline Intrastat
Application 2021 version, that we kindly ask you to install on your computer starting
with the 1st of February 2021. By installing the 2021 offline Intrastat Application, the
2020 wversion will be automatically uninstalled, but not the related Intrastat

declarations and documentation (guides, manuals, nomenclatures).

ATTENTION! The 2021 offline Intrastat Application has set by default 2020 version
of Nomenclatures. THUS, in order to create declarations for the year 2021 after
installing the 2021 offline Intrastat Application, you must upload the four new
nomenclatures: Combined Nomenclature 2021 (CN_2021.xml), Nomenclature of EU
Countries 2021 (EU Countries_2021.xml), Nomenclature of Countries of Origin 2021

(Geonomenclature_2021.xml) and Terms of Delivery 2021,
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(termeni_de_livrare_2021.xml), by using the "Import" function from the menu
"Actions / Nomenclatures” (see chapter 1.3.5 - Importing a new version of a

nomenclature).

Please give a special attention to the selection of reference year since the goods
nomenclature (CN8 nomenclature), EU countries nomenclature, Countries of Origin
nomenclature and delivery terms nomenclature are subject to changes this year, thus
making necessary yearly updating in the Intrastat Applications. As a consequence the
2021 version of Combined Nomenclature, EU Countries, Countries of Origin and
Delivery Terms differs from those applied in 2020.

After installing the 2021 version of the offline application, it is necessary to run the
procedure of import of declarations that have been created for 2020 using the 2020
version of Intrastat offline application, in order to be able to visualise / revise them, if
necessary. The import procedure can be done using the menu ,,Declarations
administration” (see chapter 1.3.4. - Importing and saving a previously created
declaration).

The Intrastat offline application version 2021 can be also used to create or review
Intrastat declaration for 2020. If you want to create or review an Intrastat

declaration for 2020, the working procedure is the following:

e to review a declaration created with the 2020 Intrastat application —
selection of CN8 nomenclatures for 2020 will be done automatically when you

open the declaration from the menu “Actions/Declarations administration”.
e to create a NEW declaration for 2020

ATTENTION! to create a NEW declaration for 2020, after installing the 2021

version of Intrastat offline application and the import of nomenclatures for

2021, it is necessary to follow the following steps in order to use the

Nomenclatures for 2020:

First step: Eliminate the version 2021 of Combined Nomenclature, EU Countries
Nomenclature, Countries of Origin Nomenclature and Delivery Terms
Nomenclature as follows: in the menu ,,Actions/Nomenclatures” select the CN8
2021 version, then use the ,,Eliminate” button from the same window (Figure 1). This
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step is necessary to activate the CN8 2020 Version. In the same way you will
eliminate the EU Countries, Countries of Origin and Delivery Terms 2021

nomenclatures and the previous year verion will be activated.

Nomenclatoare © ‘ooE XM
| Import___ || Elimim;\e |
Nomenclatoare
Momenclatoare Verﬁm&-\ Locatie Activ
MCE Al2021 C\Program Files\INTR... v]
MCa / |2020 TReg-instalat) []
Tari /  alz2021 CUSerg\artur.simionl... [v]
Tari / / 2007 (Pre-instal3th_ []
Judete / /] (Pre-instalat) v
TermeniLividre /' #|2021 C:\Program FilesUNTR... [v]
TermeniLfary  / [2011 (Pre-instalat) L]
Taridin VE. /' / 42021 C:\Program Files\NTR... [v]
TaridifUe/  /  / |2007 (Pre-instalat) []
Locaftat/  / / |oBi2006 (Pre-instalat) [v]
Mod Traghspod  / [2005 (Pre-instalat) [v]
Maturd Tranfactii (&) [2010 (Pre-instalat) ¥
Matura Tréhzadiei (B)  [2010 (Pre-instalat) ¥
Unitati g& Mx5ura Supl._.[1 (Pre-instalat) v
/

Figure 1/ Nomenclatures Administration - eliminate NC, EU Countries, Countries of

Origin and Delivery Terms nomenclatures verion 2021.

Step 2: Create a ,,New” Intrastat declaration for 2020 (please pay special attention

when selecting the reference period!!!)

Step 3: Return to the 2021 versions of the four nomenclatures: Combined
Nomenclature, EU Countries, Countries of Origin and Delivery Terms (to create

Intrastat Declarations for 2021)

This will be done through the menu ,,Actions/Nomenclature”, where “import” button
must be used and then select CN8 2021.xml file from ,,Documentation” directory,
subdirectory of the working directory. The default working directory is set to
C:\Program_files\Intrastat. This procedure will be repeated for the import of the EU
Countries, Countries of Origin and Delivery Terms nomenclatures 2021. After
running this procedure the 2021 Nomenclatures version will be automatically

activated.
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3. Chapter | — Intrastat offline application

To install the Intrastat offline application version 2021, double click on the file
Intrastat_Setup_2021.exe (installation kit for the Intrastat offline application version 2021,

available on www.intrastat.ro website free of charge) (Figure 2):

INTRASTAT

Comertul intracomunitar in statistica oficiala

Figure 2. Intrastat Offline Application installation program
The user should follow the instructions of the installation program and the only thing he needs

to do is to specify the installation working directory where Intrastat offline application will be

install (Figure 3).

Figure 3. Setting up the installation directory
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When installation is completed the user can access the Intrastat offline application from the
Windows menu Start\All programs\INTRASTAT. From the “Documentation” directory from
the same menu the following documents may be accessed: User Guide for Intrastat
application, Handbooks for Intrastat information providers, Nomenclatures (xml, xls, pdf
format) and un-installing program is also provided (Figure 4).

" Ghid de implementare pentru fisierul XML

GE INTRASTAT &l Documertatie
@ Programs g5 nplicatia INTRASTAT offine | )

g Uninstall INTRASTAT = Manual pentru furnizorii de informatii statiskice — Partea T

Ghidul de Utilizare a Aplicatiei Inkrastat

™ Manual pentru furnizorii de informatii statistice — Partea 1T

Eﬂ Momenclatoare

Figure 4. Start\All programs\INTRASTAT menu

Selecting “Intrastat application offline” menu (Fig. 4), the main window of the Intrastat

offline application will open (Fig. 5).

£ Intrastat

Figier Actiuni Ajutor

bire[:lnrul de lucru a fost setat la "D:UNTRASTATleclarations™.

Figure 5. Intrastat offline application main window
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In 2021 the first operation to be executed in the offline Intrastat application after installing is
uploading the version 2021 of Combined Nomenclature and EU Countries. To do this use the
“Import” function in the “Tasks/Nomenclatures” menu (see chapter 3.3.5 Importing a new

version of a nomenclature);

Any declaration created by the Intrastat offline application will be saved in the directory

“Declarations” under the work directory set at the application installation.

In case that the Intrastat offline application is used by a third party (DTP) which create and
submit declarations on behalf of PSls, the third party needs to specify this into the application
by providing related DTP identification data (please see chapter 3.3.2 “Indicating that the
application is used by a DTP”).
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3.1. Creating declarations

Depending on the declaration type (“Arrival” for declaring the arrivals of goods for the intra-
EU trade, “Dispatch” for declaring the dispatching of goods for intra-EU trade) the user may
initiate the procedure of creating an Intrastat declaration. This is possible through the menu

“Tasks” where the following options are available:

- ,Create Arrival Declaration”

- ,,Create Dispatch Declaration”

The following sub-chapters provide more details about creating an Intrastat declaration.

All declarations created by the Intrastat offline application will be saved in the subdirectory
“Declarations” under the work directory. If the user wants to change the directory where

declarations are saved, please see chapter 3.3.6. ’Changing the work Directory”.

3.1.1. Creating and saving the Arrivals declarations

Selecting the “Tasks\Create Arrival Declaration” a window opens where the user may enter
information regarding the declarant firm and the commodities entered in Romania from other

Member State in the selected reference period (Figure 6).

The user must enter the fiscal identification cod (CIF) and the name of the declarant company
(PSI).

The declaration flow is set automatically (to ARRIVAL in our case) and the user can proceed

by mentioning the following information:

Type
New - Means a declaration that will be submitted to INS first time for the selected reference
period.

Revised —A declaration that will substitute a previous declaration submitted.

Null - This option is selected when the operator is obliged to declare for Intrastat system but
no commodities are to be declared for the reference period. For more details, please consult

Handbook for Intrastat data providers-part 1., available on the website www. intrastat.ro.

13

National Institute of Statistics, 16 Libertatii Bvd., Bucharest 5, ROMANIA;


http://www.intrastat.ro/

Month — The month for which the Intrastat Declaration draft, will be selected.
Year —The year for which the Intrastat Declaration draft, will be selected.

Status —It represents an indication about declaration status (draft or final or not set). This field

serve exclusive for declaration management at the economic operator level.

The identification information on DTP show automatically if proper settings in the application
have been performed. (see chapter 3.3.2. Indicating that the application is used by a DTP).

The user must enter information (name, surname, telephone, and e-mail) about the contact
person responsible for entering the declaration data. This information automatically show if
proper settings in the application have been performed (see chapter 3.3.1. Indicating the
contact person responsible for the declaration).

Attention! The field “Email” is mandatory to fill in if you want to receive the confirmation
code for the uploaded Intrastat declaration to INS.

] INTRODUCERE {*)

Tip Declaratie ‘
i - alidare || Incript |
Flux: INTRODUCERE Tip: |NOUn |V‘ Luna: |Ian |V‘ Anuk: | 2021 lzl Stare: |Mespecificata |«
‘ Salare || Tipérire |
Identificare Companie
Ccur: ’W Hume C i |Cnmpanie \
Persoana de Contact
Pozitie: ‘ |
Numme: \Nume | Prenume: |Frenume |
Tel: |+4021 1224567 | Fax: | Email: |testi@testri |
Identificare Declarant Tert
[] Declarant Tert
CUE Nume Companie:
Strada: Nr. BI. Sc. Ap.
Cod Postal: Judet; Localitate:
Pozitii din Declaratie
Numér pozitii 1 wal. Facturati Tot. {LEI): 20000 Val. Stat, Tot. (LEI): 22500
NCE [ Orig [ Exped [ Masa Metd (Ko I Unitati Supl. [ “aloare Facturata (LEly | Valoare Statistica (LEI)
35059000 [ |EE | 200/ | 20.000] 22,500

Figure 6. Arrival declaration form

To validate the declaration the user should use the “Validate” button.
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To save the Arrival declaration form, the user should use the “Save” button. The system
prompt the user on the period (month/year) for which the declaration is drafted and gives the
possibility to revert and corrected it before saving, if necessary. The system prompts the user
to select a directory and a file name for the declaration to be saved. The file saved will be in
xml format. It is recommended that the default name given to the file by the application NOT

to be modified by the users afterwards.

To encrypt the contents of the declaration and save it as an encrypted file the user should
press the “Encrypt” button. Intrastat declaration will be saved in the same directory and with
the same file name, but now the file has an “enc” as file name extension instead of the “xml”.
It is recommended NOT to modify the default name given to the file by the Intrastat offline

application.

To print the Intrastat declaration the user should use the “Print” button. This will open the

“print preview” window (Figure 7) from where the user can print the Intrastat declaration.

=] Previzualizare Tiparire - INTRODUCERE - D007859288__20211.xml

3l DN &Rjoe -]

DECLARATIA STATISTICA INTRASTAT
PRIVIND SCHIMBURILE DE BUNURI CU STATELE MEMBRE ALE UNIUNIIEUROPENE

INTRODUCERE - Perioda de referinta: IANUARIE 2021
Tip Declaratie: NOUA

Nume Companie: Companiz cur m
Declarant Tert
Nume Companie: Cuk:
Strada: Cod Pogtal: Nr.: Bl Sc.: Ap-
Judet: Localitate:
Persoana de Contact: Pranumsa Nume Pozitie:
Tel: 1234567 Fax Email: test@test.ro
Tot. Masd Neta (in KG): 300 Val. Facturata Tot. (LEI): 20.000 Val. Statistica Tot. (LEI): 22.500
Hr. Cod NCB Toanr;i: ET:';E‘:' rmu:;":&r?] staﬁsti‘iaal::] Masa Neta (Kg) v:::: SW'-cnd Tr:n::u:ieﬂ Tra’:laz:ll;;eB TermeniLivrare Mod Transport

1 895051090 CA BE 20.000 22.500 300 1 11 EXw 3

-l

Figure 7. Print Preview - Printing of Intrastat declaration

Using the available related buttons in the offline application a user can perform the following

actions:
- Add a new line in Intrastat declaration (i.e. Information about a commodity item).

- Remove a selected line in Intrastat declaration.
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- Edit information related to a selected line to Intrastat declaration
- Delete items. The system will delete all the lines (a related confirmation message will show).

To enter information about a commodity (create a new declaration line) the user needs to click
the “Add” button shown in the window of Figure 6. This action it will generate a display
window (Figure 10) where the user can enter all the related information required about the
good.

This information consists of:

CN8 code —represents the 8 digit level Combine Nomenclature commodity code specific for
the year for which the creating / actualizations Intrastat declarations is drafted.

Using the button “Search/Accept” the user can find and select easily the commodity code
according to the CN for current year (Figure 8). Searching can be done by either the good

numeric code or text/keywords introduced by the user in the “Description” field:

iy Selectie cod NC x|
Filtru Cautare
Rezultate

Descriere Detaliata Pozitie NC

ramcme din piatra, ipsos, ciment, ceramica, sticla si materiale similare

Nivelul Urmitor =» |

Cod Desctiers
) | Anirmale vii 51 produse animale
) Il Produse vegetale
) Il Grasimi si uleiuri animale sau vegetale
¥ I Froduse alifnentare bauturi situtun
+) Y Produse minerale
ot ol Produse ale industriei chimice
) gl hateriale plastice, cauciuc =i aricole din acestes
ot il Piei crude, piei tabacite, blanur si produse din acestea
) [ Froduse din lemn, exclusiv mobilier
w H Pasta de |emn, hartie, carton si aticole din acestea
(%) H Materiale texdile si articole din acestea
) I Incaltirninte, palari, urmbrele si articolesimilare
(¥ 11l Articole din piatra, ipsos, ciment, ceramica, sticla si materiale similare
(3] Y Ferle naturale =i de cultura, pietre pretinase sau semipretioase, met...
¥ 0 Wetale cornune sianicols din acestea
(3] | Masini si aparate, echipamente electrice; aparate de imregistrat sau ..
ot el Wijloace si materiale de transport
) sl Instrumente si aparsie optice, fotografice, cinematoorafice, medicoc...
w HI ArTTe Si Friuniti; parti sl accesori ale acestara
) A Marfuri si produse diverse
) 0 Obiecte de arta, de colectie si antichitati

Figure 8. CN8 browse window

In order to select to right CN8 code corresponding to the goods declared, it might be
necessary to use the CN_2021 EN.pdf from the “Documentation* which can be found in the
working directory (especially when the CN8 codes description contains information existing

only the above mentioned files) (Figure 9).
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is* Editare Pozitie Declaratie [

Houa | | Precedenta ‘ (Mo | Urmatoare | | Sahsare | | inchidere
Editare Pozitie Declaratie
Cod NC8:  [32050000] || Cautare i Acceptare

Descriere Cod NC8:  "CAPITOLUL 32 - EXTRACTE TAMANTE SAU COLORANTE; TAMINI S| DERIMATIILOR; PIGMENTI 51 ALTE
SUBSTANTE COLORANTE, YOPSELE 51 LACURL MASTICURI CERMELURI =

"Lacuri colarante; preparate mentionateTa nota 3 de capitol pe haza de lacuri colorante”

[

Tara de Origine: | (Selectati)

v |

Tara de Expediere: |(Selet:lal,i} | v|

Valoare Facturata (LEl): | o
Valoare Statistica (LEI): | |
Masa Neta (Ka.): | o

Unitati de Masura Suplimentare:

Natura Tranzactie A: |(Selectat,i)

Natura Tranzactie B: |(Inaplicahil]

4

4

Termeni Livrare: |(Selec‘tat,i)

Mod Transport, [(Selectati)

Figure 9. Mentions on the information in the file CN_2021 EN.pdf

Item Description —The description of the CN8 selected commodity code will be displayed.
This information is shown automatically by the system after entering or selecting CN8

commodity and using the “Search/Accept” button.

Country of Origin —The country of origin of the commodity will be selected, that country
where the good has been produced or had the last substantial transformation. Transactions
with goods originating in the United Kingdom will be declared as follows: with the country
code XI for goods originating in the United Kingdom (Northern Ireland) or with the country

code XU for goods originating in the United Kingdom (excluding Northern Ireland).

Country of Consignment —-The EU Member State from which the commodities were

dispatched to Romania will be selected.

For further methodological information see Handbook for Intrastat Data Providers, Part I,

’

chapter 6.3.2 — ,, Country of consignment/origin/destination”, available on the website

WWW.intrastat.ro.

Invoice Value — In general, the invoiced amount is the value of the commodity indicated on
the invoice, which might contain transport and insurance costs according to the delivery terms
stipulated in the contract. The invoice values should be given in lei, without decimals. For
methodological further information see Handbook for Intrastat Data Providers, Part I,

chapter “6.3.5 Invoice value stated in lei”, available on the website www.intrastat.ro.
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Statistical Value — The statistical value is the value of a product at the time of border
crossing of Romania. Statistical value should be given in lei, without decimals. For further
methodological information see Handbook for Intrastat Data Providers, Part I, chapter

6.3.6 “Statistical value”, available on the website www.intrastat.ro.

Net Weight (kg). The net weight represents the weight in kilograms without packaging of
transport. The net weight must be expressed in round numbers without decimals. It is

recommended that the following rounding rules are applied (to avoid decimals):
- If the remainder beyond the last digit to be reported is less than 5 it should be round down,
- If the remainder is 5 or greater, it should be round up.

For further methodological information see Handbook for Intrastat Data Provider, Part I,

chapter 6.3.3 “Net weight in whole kg, available on the website www.intrastat.ro.

Supplementary Units. The requirement for Supplementary Measure Units applies only to
certain classes of goods (NC8 Positions) that may be expressed from quantitative point of
view in other measurement units but kilo also. The nature of the Supplementary Units
depends on the good; commodity, it may be the number of units, or the volume in litres, or the
area in square meters. For further methodological information see the Handbook for
Intrastat Data Providers, Part |, chapter 6.3.4 “Supplementary Measure units” and Annex

6 List of the Supplementary Units, available on the website www.intrastat.ro.

Nature of Transaction. This information refers to the transaction type namely if the goods
enter in Romania through buying, for processing, financial leasing, etc. For further detailed
methodological information see the Handbook for Intastat Data Providers, Part I, chapter
6.3.7 ,,Type of transaction” and Annex 3 Codes of Type of Transactions, available on the

website www.intrastat.ro.

Delivery Terms - This information refers to the accepted commercial terms defining the
respective roles of the buyer and seller in the arrangement of transportation of goods and other
responsibilities. For further detailed methodological information see the Handbook for

Intrastat Data Providers, Part |, chapter 6.3.9 “Terms of Delivery” and Annex 5

,, Codification of delivery terms, available on the website www.intrastat.ro.

Mode of Transport — It represents the mode of transport of the goods at the Romania

national border. For detailed methodological further information see the Handbook for

18
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Intrastat Data Providers, Part |, chapter 6.3.8 “Mode of Transport” and Annex 4

,, Codification of modes of transport”, available on the website www.intrastat.ro.

is* Editare Pozitie Declaratie (*)

| Noua | | Precedenta | {Mouy | Urmatoare | | Sahsare | | inchidere |

Editare Pozitie Declaratie

Cod NC8: [9021000 || Céutare | Acceptare |

Descriere Cod NC8: |y un continut in greutate peste 50% de Mg, Ca, sau Cr, considerate izolat sau impreuna, [~ |
exptimate ca Mg0, Cal sau Cr203

Tara de Origine: |(nn) Andora | = |

Tara de Expediere: |(BE) Belgia | = |
Valoare Facturata {LEI): | 1 D.DDD|
valoare Statistica (LEl): | |
Masa Neta (Kg.): | 5.000]

Unitati de Masura Suplimentare:

Natura Tranzactie A: |(1) Tranzactii care implica transferul dreptului de proprietate contra unor compensatii | - |

Natura Tranzactie B: |(1.1) Achizitie integrala /vanzare | - |
Termeni Livrare: |(FOB:| franco la bord | - |
Mod Transport: |(2]| Transport feroviar | = |

Figure 10. The mandatory variables for intra-EU arrivals of goods

When all the information related to a declaration line (commodity) has been entered, the user

must use every time on the “Save” button otherwise the information will be lost.
To add a new line in the declaration the user can use the “New” button.

Finally the user can navigate backwards and forwards between declaration lines using the

corresponding “Prev.” and “Next” buttons.
To close the declaration line window the user must use the “Close” button.

By closing the declaration lines window (Fig. 10) the Arrivals declarations window (Figure 6)

gets updated with the related information about declaration lines.

3.1.2. Creating and saving the Dispatches declarations
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Selecting the option “Tasks \ New Dispatch Declaration” a window opens (Figure 11) where
the user may enter information regarding the declarant firm and the commodities dispatched

in the selected reference period to other Member States.
The user must enter the fiscal identification code (CIF) and the name of the company.

The declaration flow is set automatically (to Dispatch in our case) and the user can proceed by
mentioning the following information:
Type

New - Means a declaration that will be submitted to INS first time for the selected reference

period.
Revised —A declaration that will substitute a previous declaration submitted.

Null - This option is selected when the operator is obliged to declare for Intrastat System but
no commodities are to be declared for the reference period. For more details, please consult
Handbook for Intrastat data providers-part .

Month — The month for which the Intrastat Declaration draft will be selected.
Year — The year for which the Intrastat Declaration draft will be selected.

Status — Represents an indication about declaration status (draft or final or not set).This field

serves exclusively for manage the Intrastat Declaration at the operator level.

The identification information on DTP show automatically if proper settings in the application

have been performed (see chapter 3.3.2. Indicating that the application is used by a DTP).

The user also must enter information (name, telephone, and e-mail) about the contact person
responsible for entering the declaration data. This information automatically show if proper
settings in the application have been performed (see chapter 3.3.1. Indicating the contact

person responsible for the declaration).

Attention! The field “Email” is mandatory to fill in if you want to receive the confirmation

code for the uploaded Intrastat declaration to INS.
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] ExPEDIERE () o' H
Tip Declaratie ‘ - H po— |
alidare NCri|
Flux: EXPEDIERE Tip: Luna: Anul: | 2021 E Stare: |Mespecificata :
‘ Sahare H Tiparire |
Identificare Companie
CUL | I ————— Hume Compani |Cumpanie |
Persoana de Contact
Pozitie: [Contabil |
Nume: [Mume | Prenume: [Prenume |
Tel: [123456720 | Fas: [123456720 Email: [testi@test.ro |
Identificare Declarant Tert
[] Declarant Tert
Ccul: Nume Companie:
Strada: Mr. BIL Sc. Ap.
Cod Pogtal: Judet: Localitate:
Pozitii din Declaratie
Numir pozitii 1 Val. Facturata Tot. (LEIy: 111 Val. Stat. Tot. (LE): 11
Nr. Crt I HCa [ Dest [ Maza Metd (Ko [ Unitati Supl. [ Waloare Facturata (LED | Valoare Statistica (LED
1/01018000 =T | 11| 12.324] 111 111

Figure 11. Dispatch declaration form

To validate the declaration the user should use the “Validate” button.

To save the information contained in the Dispatch form the user should use the “Save” button.
The system prompts the user on the period (month/year) for which the declaration is drafted
and gives the possibility to revert and corrected it before saving if necessary. The system
prompts the user to select a directory and a file name for the declaration to be saved. The file
saved will be in xml format. It is recommended NOT to modify the default name given of the

file by the Intrastat offline application.

To encrypt the contents of the declaration and save it as an encrypted file the user should
press the “Encrypt” button. This saves the declaration in the same directory and with the same
file name, but now the file has an “enc” as file name extension instead of the “xml”. It is
recommended NOT to modify the default name given of the file by the Intrastat offline

application.

To print the Intrastat declaration the user should use the “Print” button. This will open the

“Print Preview” window from where the user can print the Intrastat declaration.
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Using the available related buttons in the offline application a user can perform the following

actions:

- Add a new line in Intrastat Declaration (i.e. Information about a commodity item).

- Remove a selected line in Intrastat declaration.

- Edit information related to a selected line in Intrastat declaration.

- Delete items. The system will delete all the lines (a related confirmation message will show).

To enter information about a commodity (create a new declaration line) the user needs to click
the “Add” button shown in the window of Figure 11. This action it will generate a display
window (Figure 13) where the user can enter all the related information required about the
good.

This information consists of:

CN8 code - Represents the 8 digit level Combine Nomenclature commodity code specific for
the year for which the creating / actualizations Intrastat declarations is drafted.

Using the button “Search/Accept” the user can find and select easily the commodity code
according to the CN for current year (Figure 12). Searching can be done by either the good

numeric code or text/keywords introduced by the user in the “Description” field.
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i Selectie cod NC

Filtru Cautare

Cod NC: ¥l Descriere: | Cautare || inchidere

Rezultate

Descriere Detaliata Pozitie NC

Wrticole din piatra, ipsos, ciment, ceramica, sticla si materiale similare -
<< Nivelul Anterior | | Acceptare | | Hivelul Urmator ==
Cod Descriere
[5] | Anirmale vii si produse animale
[%] I Produse vegetale
[%] Il Grasimi si uleiur animale sau vegetale
[5] I Produse alimentare bauturi si tutun
[+] v Produse minerale
[%] Yl Produse ale industriei chimice
[+] il Materiale plastice, cauciuc si articole din acestea
[%] gl Piei crude, piei tabacite, blanuri siproduse din acestea
[+] 8 Produse din lemn, exclusiv mobilier
[%] H FPasta de lemn, hartie, carton si adicole din acestea
[5] H Materiale texile si aricole din acestea
[+] K Incaltiminte, palatii, umhbrele si aticolesimilare
%] 111 Aricole din piatra, ipsos, ciment, ceramica, sticla si materiale similare
[5] W Ferle naturale si de cultura, pietre pretioase sau semipretioase, met...
[5] A Metale comune siaticale din acestea
[%] | Masini 5i aparate, echipamente electrice; aparate de imregistrat sau ...
[5] | Mijloace si materiale de transport
[5] Eell] Instrurmente =i aparate optice, fotografice, cinematografice, medicoc...
[+] KK Arme si munitii; parti si accesorii ale acestora
[%] i Warfuri si produse diverse
Q el Obiecte de arta, de colectie si antichitati

Figure 12. CN8 Search/accept CN8 code

To properly select the CN8 codes corresponding to the goods introduced the accessing of the

CN2021 EN.pdf, in the “Documentation “directory from the working directory, may be

necessary especially when the CN8 codes description contains information existing only the

above mentioned files (Figure 13).
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- T
[ Editare Pozitie Declaratje (*) =

‘ Noud ‘ | Precedentd ‘ (Mou) | Urmétoare | ‘ Salvare | ‘ inchidere ‘

Editare Pozifie Declaratie

CUI Partener: |:Selecla;|) ‘V| |
codmce: [511zz000 |
Descriere Cod NCE:  [CAPITOLUL 61 - IMBRACAMINTE SI ACCESORII DE IMBRACAMINTE, TRICOTATE SAU CROSETATE = =
Treninguri, combinezoane si costume de schi si costume, chiloti si slipuri de baie, fricotate sau crosetate = =
ICombinezoane si costume de schi hd
Tara de Origine: |:Selecla;i} ‘v|
Tara de Destinatie: |:Selecla;i} ‘v|
Valoare Facturata (LEI): | D\
Valoare Statistica (LEI): | |
Masa Neté (Kg.): | o

Unitd{i de Masura Suplimentare:

Natura Tranzactie A: |:Selecla;i} |v|

Natura Tranzactie B: |:\nap\icabwl} |v|

Termeni Livrare: |:Selec|a;i} |'|

Mod Transport: |tSeIec|a;i} |'|

Figure 13. Mentions on information existent in the folder CN8 2021.pdf

Item Description - The description of the CN8 selected commodity code will be displayed.
This information is shown automatically by the system after the entering or selecting CN8

commodity and using “Search/Accept” button.

Partner CUI (for dispatches of goods):
— In the first box of the field, the identification code of EU Member State of trade
partner to whom goods are physically sent will be selected.
— In the second box of the field it will be introduced the numeric part of the fiscal

identification code (CUI) of trade partner to whom goods are physically sent.

Country of Origin — from the list the code for the country of origin of goods for the selected
CNB8 code will be selected.

Country of Destination — The EU country of destination for the commaodity will be selected.

For further detailed methodological information see the Handbook for Intrastat Data
Providers, Part |, chapter 6.3.2.- “Country of destination/consignment/origin”, available on

the website www.intrastat.ro.

Invoice Value — In general, the invoiced amount is the value of the commodity indicated on
the invoice, which might contain transport and insurance costs according to the delivery terms
stipulated in the contract. The invoice values should be given in lei, without decimals. For
methodological further information see Handbook for Data Providers, Part I, chapter 6.3.5

— “Invoice value stated in lei, available on the website www.intrastat.ro.
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Statistical Value — The statistical value is the value of a product at the time of border
crossing of Romania. Statistical value should be given in lei, without decimals. For further
methodological information see Handbook for Intrastat Data Providers, Part I, chapter

6.3.6 “Statistical value”, available on the website www.intrastat.ro.

Net Weight (kg). The net weight represents the weight in kilograms without packaging of
transport. The net weight must be expressed in round numbers without decimals. It is

recommended that the following rounding rules are applied (to avoid decimals):
- If the remainder beyond the last digit to be reported is less than 5 it should be round down.
- If the remainder is 5 or greater, it should be round up.

For further information see Handbook for Intrastat Data Providers, Part I, chapter 6.3.3

“Net mass in whole kg, available on the website www.intrastat.ro. .

Supplementary Measure Units. The requirement for Supplementary Units applies only to
certain classes of goods (NC8 positions) that may be expressed from quantitative point of
view in other measurement units but kilo also. The nature of the Supplementary Unit depends
on the product; commonly, it may be the number of units, or the volume in litres, or the area
in square metres. For further methodological information see the Handbook for Intrastat
Data Providers, Part |, chapter 6.3.4 “Supplementary Measure Units” and Annex 6 List of

the Supplementary Units, available on the website www.intrastat.ro.

Nature of Transaction. This information refers to the transaction type namely if the goods
enter in Romania through buying, for processing, financial leasing. For further information
see the Handbook for Data Providers, Part |, chapter 6.3.7 ,,Nature of transaction” and

Annex 3 “Codification of nature of transaction, available on the website www.intrastat.ro.

Delivery Terms - This information refers to accepted commercial terms defining the
respective roles of the buyer and seller in the arrangement of transportation of goods and other
responsibilities. For further information see the Handbook for Data Providers, Part I,
chapter “6.3.9 ,, Terms of Delivery” and Annex 5 “Codification of delivery terms, available on

the website www.intrastat.ro.

Mode of Transport — It represents the mode of transport of the goods at the Romanian
national borders. For further information see the Handbook for Data Providers, Part I,
chapter 6.3.8 “Mode of Transport” and Annex 4 “Codification of Modes of Transport”,

available on the website www.intrastat.ro.
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g ditare Pozitie Declaratie () . =]

‘ Noud ‘ | Precedentd ‘ (Nou) | Urméatoare ‘ | Salvare ‘ | inchidere |

Editare Pu%e Declaratie

CUI Partener: |:Se\ecla!\) |V| ‘
Cod NC8: |94060011 Cdutare | Acceptare

Descriere Cod NC8: |SIMILARE; CONSTRUCTII PREFABRICATE" =
(Constructii prefabricate =
Case fransportabile

[l

Tara de Origine: |:Se\ecta!\)

ER|XN

Tara de Destinatie: |:Se\ecta§\)

(=1

Valoare Facturata (LEI):

Valoare Statistica (LEI):

Masa Neta (Kg.): 0|

Unitdti de Masura Suplimentare:

Natura Tranzactie A: |:5e\ectam

Natura Tranzaciie B: |UIIED|ICEDI|)

Termeni Livrare: |:S electati)

1

KRN ENEN

Mod Transport: |:5e\ectam

Figure 14. The mandatory variables for intra-EU dispatches of goods

When all the information related to a declaration line (commodity) has been entered, the user

must use every time the “Save” button otherwise the information will be lost.
To add a new declaration line in the declaration the user can use the “New” button.

Finally the user can navigate backwards and forwards between declaration lines using the
corresponding “Prev.” and “Next” buttons. To close the declaration line window the user must

use the “Close” button.

By closing the declaration item window (Fig. 14), the Dispatch declarations window (Fig. 11)

gets updated with the related information about declaration items.
To validate the declaration the user should use the “Validate” button.

To save the information contained in the Dispatch form the user should use the “Save” button.
The system prompts the user on the period (month/year) for which the declaration is drafted
and gives the possibility to revert and corrected it before saving if necessary. The system
prompts the user to select a directory and a file name for the declaration to be saved. The file
saved will be in xml format. It is recommended NOT to modify the default name given of the

file by the Intrastat offline application.

To encrypt the contents of the declaration and save it as an encrypted file the user should

press the “Encrypt” button. This saves the declaration in the same directory and with the same
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file name, but now the file has an “enc” as file name extension instead of the “xml”. It is
recommended NOT to modify the default name given of the file by the Intrastat offline

application.

To print the Intrastat declaration the user should use the “Print” button. This will open the

“Print Preview” (Fig. 7) window from where the user can print the Intrastat declaration.

#* Intrastat _[O]
Figier Actiuni Ferestre Ajutor
ElRisslinalniisa b Eeaaa R D Rl s i PO
£l Dofn] @@ oo [+
[=]
DECLARATIA STATISTICA INTRASTAT
PRIVIND SCHIMBURILE DE BUNURI CU STATELE MEMBRE ALE UNIUNIIEUROPENE
EXPEDIERE - Perioda de referinta: IANUARIE 2021
Tip Declaratie: NOUA 3
Nume Companie: Companie CUI: 000 neieiiebb
Declarant Tert
Nume Companie: cul:
Strada Cod Pogtal: Nr.: BL: Sc. Ap. ]
Judet: Localitate:
Persoana de Contact: Prenume hNume Pozitie:
Tel: 123456780 Fax: Emal: test@testro
Tot. Masa Neta (in KG): 11 Val. Facturata Tot. (LEI): 111 Val. Statistica Tot. (LEI): 111
Unitati Supl. .
Tarade Tara de Valoare Valoare = Hatura Hatura Termeni Nod
tr. CodNC3 CUIPaMener  grigine pestinatie Facturata (LEI) Statisticd (LEN) "2 MotA (K Valoare Cod TranzactieA  Tranzactie B Liviare  Transport
1 01019000 ATEEENRE AF AT 111 111 il 12324 st 1 1 EXwW 1
=l
Ll *
Page 1 of 1

birectnrul de lucru a fost setat la “C\Program FilesINTRASTAT declaratii”,

Figure 15. Print Preview - Printing of an Intrastat declaration Dispatch flow

3.2. Submitting declarations
Declaration files (xml file format) can be submitted to INS:

1. Via the upload function available through the Intrastat online application. This assumes

registration with the Intrastat web service.
2. Via email at the following address: declaratie.intrastat@insse.ro;

3. If you do not have access to the Internet to submit Intrastat declaration under points 1) or 2)
you can copy the file Intrastat declaration (file extension .xml or .enc) on a floppy / CD / USB
and you can ask Statistical Territorial Department, in the area where it is established,
requiring the possibility to send an e-mail containing the Intrastat declaration to the National
Institute of Statistics or can forward the Intrastat declaration from any other computer with

Internet access.
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3.3. Other functionalities

3.3.1. Indicating the contact person responsible for the declaration

The application offers the functionality to set the information about the contact person, in
order to avoid retyping it every time an Intrastat declaration is created. This is done from the

following window, which is accessible from the menu “Tasks\Contact Person”.

Persoana de Contact
Identificare Persoana de Contact
Persoana de contact (utilizare implicita)

Pozitie: |Acountant |

Nume: |Tud|:|r | Prenume: |F'renume |

Tel: [+4021555 | Fax: | | Email: [test@testro |

| Salvare || inchidere |

Figure 16. Contact person information

That the information about contact person shows automatically it is necessary to activate the

button “Contact person” (use default).

3.3.2. Indicating that the application is used by a DTP

In case that the declarant is a third party (DTP) creating and submitting declarations on behalf
of PSls certain DTP identification data must be set up. This is done by selecting the menu

option “Tasks\Third Declaring Party” (Figure 16)

Identificare Declarant Tert
Identificare Declarant Tert

Declarant Tert {utilizare implicita)

CUL | 000000 e—m— Hume Companie: |TestC0mpanie |

Strada: |Mircea\-’0da | Hr. |2 | BI. | | Sc. || | Ap. | |
Cod Pogtal: Judet: |BUCURESTI |v| Localitate: |BUCURESTI SECTORUL5 | v |
| Salvare | | inchidere |
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Figure 17. DTP identification

That the information about contact DTP shows automatically it is necessary to activate the
button “DTP (use default)”.

3.3.3. Managing declarations

Selecting the menu “Tasks\View Declarations Archive” a window will open through which
the user can view the history of declarations created and submitted using the application.

Administrare Declarati [l - |
Import...
tezumat Declaratie
Legenda stare: Mespecificata Finala Setare Stare la:
CU | Cod Ref. | Companie |Peri0da de ref...| Flu | Tip | Stare | Creatd | Modificatd | Mume Figier
0100 Se——— |companie | lan 2021 /EXPEDIERE  |NOUA |Mespecificata | 19.01.2021.1..] 12.01.2021.1..[CProgram Fi...

Figure 18. Archive and status of Intrastat declarations

ATTENTION! The Intrastat declaration created with 2020 application must be imported into

2021 application to be viewed and / or revised.
Through this window the user can:

- Import —The user can import a previously created declaration as an xml file (see also chapter

1.3.4-Importing and saving a previously created declaration).

- Remove - The user can remove a declaration from the list. This action does not actually
delete the selected declaration file from PC but only from the view list. For view a deleted

declaration from the list, it is necessary to import it using the “Import” button.
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- Open - The user can open a selected declaration. This actually displays the declaration using
the windows mentioned in previous chapters (see Figure 6 and Figure 11).

- Revise - The user can revise a previously created and submitted declaration. This actually
opens the selected declaration as a REVISED declaration type. After revising, saving and
submitting to INS the declaration, the revised declaration files intend to substitute previous
created declaration files.

- Set a Status —The user can set the Intrastat declaration status (not set, draft of final) to help

the user identifying the status that an Intrastat declaration is.

3.3.4. Importing and saving a previously created declaration

Through the window described in the previous paragraph (Figure 17) and by clicking the
“I'mport” button it is possible to import a previously created declaration that conforms to the
predefined xml format for the Intrastat declarations (for example, with other declaring

software developed by the economic operator).
During the import the Intrastat declaration is validated about:
- Mandatory values required,

- Correctness of codes used to describe declaration items such as CN8 commodities codes,

country codes, nature of transactions codes, etc.

It should be noted that the Intrastat offline software has the ability to import for each session
of import, only declaration xml files that are not encrypted. For the import of many files, you
must use the ,Import” for each file. If declaration import is finished with success, then

encrypt its contents and saved as an “enc” encrypted declaration file.

3.3.5. Importing a new version of a nomenclature

In case when a new version of a nomenclature is to be used the software provides the
functionality to import it through a file. Every year, at least one of the nomenclatures used in

the Intrastat application undergoes changes (for example, the CN8 changes every year).
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To import such a file the user must select “Tasks\Nomenclatures” from the menu (Figure 18),
doing so a nomenclatures window appears through which the user can view the history of
imported nomenclatures used by the software (Figure 19).

Figier | Actiuni | Feresire  Ajutor

Administrare Declaratii
Declarant Tert
Persoana de Contact

Creare Declaratie Introducere
Creare Declaratie Expediere

Homenclatoare v\

Figure 19. Nomenclatures Adn%ation

By the window from Figure 19 and using the right buttons, the user can realize the following

actions:

- Import of nomenclature file;

- Remove of a nomenclature file, after a selection.
Import of Combined Nomenclature version 2020

Nomenclatoare

| Impw{... || Eliminare |

Nomenclatoage

Momencloare Yersiune Locatie Artiv
[Za \ 2020 (Pre-instalat)
Tari \ 2007 (FPre-instalat)
Judete 1 iPre-instalaf
Termeni Livrare 11 (FPre-instalat)
Tari din LLE. EEID?\ (Fre-instalaty
Localitati OBIZ006 (Fre-instalaty
Mod Transport 2004 (Pre-instalat)
Matura Tranzactiei (A 2010 (Pre-instalat)
Matura Tranzactiei (B) 2010 (Pre-instalat)
Unitati de Masurd Supli..|1 (Pre-instalat)

Figure 20. Nomenclatures Administration
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By clicking the “Import” button (Figure 19) and selecting folder for CN_2021.xml we realize

the import of new version nomenclature (Figure 20).

Selectati Figierul XML pentru Import_
Look In: | documentatie - | ||| |3 |Bel o=
[ cN_2g21xmi|
File Hame:
Files of Type: |[Documente XML (*.xml) -
Cancel

Figure 21. Nomenclatures Administration —import CN 2020

The application must generate the following message: “The folder “CN_2021.xml” was

imported with success” (Figure 22).

Nomenclatoare

o o B

| Import ... || Eliminare |

Homenclatoare

Matura Tranzactiei (A) Zuiua

k%ﬁ:ldldu

Matura Tranzactiei (B) 2010

(Pre-instalat)

Momenclatoare Wersiune Locatie Artiv
MCa 2021 CAProgram FilesiMTR
MCE o o L]

— | Informatie :
Tari B
Judete L L
Terrmeni Livare ® Fisierul "CH_2021 xml”™ importat cu succes.
Tari din LLE.
Localitsti QK
Mad Transport
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Figure 22. Nomenclatures Administration — import CN

At the end of import procedures in the application, the Combined Nomenclature (CN8) —
version 2021 must be active (Figure 23):

T - |

Homenclatoare

| Import. .. || Eliminare |

Homenclatoare

Momenclatoare Yergiune Locatie Artiv
NCE 2021 CAProgram FilesUMNTR...
MCa 2020 (Pre-instalat) L]
Tari 2007 (Pre-instalat)
Judete 1 iPre-instalaf
Termeni Livrare 2011 (Pre-instalat)
Tari din U.E. 201 (Pre-instalat)
Localitati QE2006 (Pre-instalat)
Mod Transport 20045 (Pre-instalat)
Matura Tranzactiel (&) 2010 (Pre-instalat)
Matura Tranzactiei (B) 2010 (Pre-instalat)
LInitAti de Masurd Supli... |1 (Pre-instalat)

Figure 23. Nomenclatures Administration — after the end of import procedures
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3.3.6. Changing the working directory

By default any declarations created by the offline application will be saved in the directory
“Declarations” under the working directory. The implied working directory set by the
application is C\Programs files\INTRASTAT.

The “work directory” can be changed by the user. This can be done by selecting the “File\Set

work directory” menu option.

[ it star —ioix
Fisier Actiuni Ajutor
setare director de lucru x|
Selectati un director de lucru valid:

-\fa fi creat un figier de date in locatia specificata pentru a pastra informatiile din declaratie.

- Figierele Declaratie vor fi pastrate implicit in locatia specificata.

Look In: |7 declaratii |" Bh IE:

File Hame: ‘C.\ngram FilesUMTRASTATW eclaratii |

Files of Tyne: |All Files [~]

birecturul de lucru a fost setat la "C:'Program Files INTRASTAT\declaratii*.

Figure 24. Setting the application working directory

4. Chapter Il — Intrastat online application

The Intrastat online web service is accessible free of charge from the following web page:

WWW.intrastat.ro.

If you plan to use the online Intrastat application to create and submit declarations,

registration is required.

Registration is possible from the web page indicated above where detailed instructions are

also provided.

Finally, at the web page indicated above a User Guide for online Intrastat Application

(web) can be found and download.
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