mwﬁwsnuﬁbﬁﬁér

User Guide
for

Intrastat Offline application
2018

-Version 1 -

NATIONAL INSTITUTE OF STATISTICS
ROMANIA



© INS 2007 Reproducing the content of this publication, completely or partly, in
original or modified, as well asits storage in aretrieval system, or transmitted, in any
form and by any means are forbidden without the written permission of the National

Institute of Statistics.

Using the content of this publication with explanatory or justifying title, in articles,

studies, booksis alowed only clearly and precisely indicating the source.

National Institute of Statistics, 16 Libertatii Bvd., Bucharest 5, ROMANIA;



Table of Contents

TaDIE Of CONTENTS... oo et r e
Lo PIEfACE. ... et
2. Important changes in the filling in of the Intrastat statistical declaration
starting with reference month January 2018 ..........ccccceeveeerieie e
3. Chapter | —Intrastat offline appliCation...........ccceevereiininnireee e
3.1, Creating deClaraliONS ........cccceieeiieieeieeee e e 12
3.1.1.  Creating and saving the Arrivals declarations...........cccccceveverveceenreennn. 12
3.1.2 Creating and saving the Dispatches declarations............cccoceveeiiennenne 18
3.2, Submitting deClaralioNnS ........cccveveiiereeeeeer e 26
3.3, Other fuNCUONAIITIES......ccveieeieee e e 27
3.3.1. Indicating the contact person responsible for the declaration.............. 27
3.3.2. Indicating that the applicationisused by aDTP .......ccccccoveriinienenen. 27
3.3.3. Managing declarations...........ccccveeereeieiieseere e 28
3.34. Importing and saving a previoudly created declaration ....................... 29
3.3.5. Importing a new version of anomenclature ...........ccccceveeveereeeeseeenne. 29
3.3.6. Changing the Working dir@CtOry ..........cccceeeeeenerinneeneee e 33
4. Chapter Il —Intrastat online application...........ccccveererirnieerienie e 33

National Institute of Statistics, 16 Libertatii Bvd., Bucharest 5, ROMANIA;



1. Preface

According to the Law 422/2006 regarding the organization and functioning of the
international trade with goods statistical system, the Intrastat declaration filling in is

mandatory and its submission to INS will be exclusively electronic.
"Intrastat Application User guide” herein referred as “guide” addresses to:
- Providers of Intrastat Statistical Information (herein referred as“PSIS”)
- Third Part Declarants (herein referred as“DTPS’)

The aim of this user guide is to provide instructions on how to use the software that
has been developed by INS in order to fill in and submit electronically the Intrastat
declarationsto INS.

Prior to use the Intrastat related software and services offered by INS we strongly
suggest that you become familiar with Intrastat related issues by reading the
Handbook for Intrastat Data Providers - part | and part Il - avalable on the

website www.intrastat.ro.

Creation and submission of Intrastat declarations is possible through the following
ways:

a) Intrastat online application, available on the website www.intrastat.ro .

b) Intrastat offline application, available on the website www.intrastat.ro.

The Intrastat offline application will create a declaration file that can be submitted to

INS through one of the following means:

1. E-mail to the address: declaratie.intrastat@insse.ro

2. Loading into Intrastat online application on the website www.intrastat.ro

If you do not have access to the Internet to submit Intrastat declaration under points 1)
or 2) you can copy the file Intrastat declaration (file extension .xml or .enc) on a
floppy / CD / USB and you can ask Statistical Territorial Department, in the area

where it is established, requiring the possibility to send an e-mail containing the
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Intrastat declaration to the Nationa Institute of Statistics or can forward the Intrastat

declaration from any other computer with Internet access.

c) Producing the electronic declaration files of xml type, by modifying the existing
software in your company to match to the INS accepted standard structure. Detailed
information on this way can be found in the handbook “ Description Manual of the
procedure for creating other types of files accepted by INS’, downloadable from
the www.intrastat.ro or provided, on the request, free of charge by INS.

The declaration file in the xml format is to be send using the same procedure as
described above at the b) point.
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2. Important changes in the filling in of the Intrastat
statistical declaration starting with reference month
January 2018

The L egislation section:

Decree of the President of the National Institute of Statistics no. 1887/2017 regarding
Intrastat thresholds for the collection of statistical information regarding the intra-
Community trade with goods in 2018 (Journal of Romania, Part |, no. 939 from 28
November 2017);

M odified nomenclatures:

Version 2018 of the Combined Nomenclature contains 16 new codes at 8-digit level
while 11 codes at 8-digit level were removed from the version 2017 of the CN. Total
number of CN codes at 8-digit level is 9539. Combined Nomenclature is available in

electronic format on the website www.intrastat.ro.

Modified Intrastat offline application

Drafting the Intrastat Declaration for year 2018 will be done using the offline Intrastat
Application 2018 version, that we kindly ask you to install on your computer starting
with the 1st of February 2018. By installing the 2018 offline Intrastat Application, the
2017 version will be automatically uninstalled, but not the related documentation

(guides, manuals, nomenclatures).

ATTENTION! The 2018 offline Intrastat Application has set by default 2017 version
of Combined Nomenclature. THUS, in order to create declarations for the year 2018
after installing the 2018 offline Intrastat Application, you must upload the related
2018 Combined Nomenclature (CN 2018), by using the "Import" function from the
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menu "Actions / Nomenclatures’ (see chapter 1.3.5 - Importing a new version of a

nomenclature).

Please give a special attention to the selection of reference year since the goods
nomenclature (CN8 nomenclature) is subject to changes every year, thus making
necessary yearly updating in the Intrastat Applications. As a consequence the
Combined Nomenclature 2018 differs from the one applied in 2017.

After installing the 2018 version of the offline application, it is necessary to run the
procedure of import of declarations that have been created for 2017 using the 2017
version of Intrastat offline application, in order to be able to visualise / revise them, if
necessary. The import procedure can be done using the menu ,Declarations
administration” (see chapter 1.3.4. - Importing and saving a previously created

declaration).

The Intrastat offline application version 2018 can be also used to create or review
Intrastat declaration for 2017. If you want to create or review an Intrastat

declaration for 2017, the working procedureisthe following:

e to review a declaration created with the 2017 Intrastat application —
selection of CN8 nomenclatures for 2017 will be done automatically when you

open the declaration from the menu “ Actions/Declarations administration”.
e tocreatea NEW declaration for 2017

ATTENTION! to create aNEW declaration for 2017, after installing the 2018
version of Intrastat offline application and the import of nomenclatures for

2018, it is necessary to follow the following steps in order to use the
Combined Nomenclature for 2017:

First step: Eliminate the Combined Nomenclature version 2018 as follows: in the
menu ,Actions/Nomenclatures” select the CN8 2018 version, then use the
»Eliminate’ button from the same window (Figure 1). This step is necessary to
activate the CN8 2017 Version.
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Nomenclatoare

| mport... | | Eliminge |

Homenclatoare

Mamenclatoare Versiu%\ Laocatie Activ
(L= < 2018 CARragram FilesikTR... [v]
MCE / 2017 -instalat) []
Tii / 2007 (Pre-instalat) [v]
Judety 1 {Pre-instalai~_ [v]
Terry(eni Livrare 2011 (Pre-instalat) [w]
Té/l' din LLE. 2007 {Pre-instalaf) [v]

ocalitati QGEIZ006 {Pre-instalat [v]
hod Transport 2004 {Pre-instalat) [v]
Matura Tranzactiei (A 2010 {Pre-instalat) v]
Matura Tranzactiei (B) 2010 (Pre-instalat) ]
Unitdti de Masurd Supli. |1 {Pre-instalat [v]

Figure 1. Nomenclatures Administration - eliminate nomenclature NC 2018

Step 2: Createa,,New” Intrastat declaration for 2017 (please pay special attention
when selecting the reference period!!!)

Step 3: Reverting to CN 2018 (to create I ntrastat Declarations for 2018)

This will be done through the menu ,, Actions/Nomenclature”, where “import” button
must be used and then select CN8 2018.xml file from ,Documentation” directory,
subdirectory of the working directory. The default working directory is set to
C:\Program_files\Intrastat. After running this procedure the 2018 Nomenclature
version will be automatically activated.
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3. Chapter | —Intrastat offline application

To instal the Intrastat offline application version 2018, double click on the file
Intrastat_Setup 2018.exe (installation kit for the Intrastat offline application version 2018,

available on www.intrastat.ro website free of charge) (Figure 2):

INTRASTAT

Comertul intracomunitar in statistica oficiala

Figure2. Intrastat Offline Application installation program

The user should follow the instructions of the installation program and the only thing he needs
to do isto specify the installation working directory where Intrastat offline application will be
install (Figure 3).
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Figure 3. Setting up the installation directory

When installation is completed the user can access the Intrastat offline application from the
Windows menu Start\All programs\INTRASTAT. From the “Documentation” directory from
the same menu the following documents may be accessed: User Guide for Intrastat
application, Handbooks for Intrastat information providers, Nomenclatures (xml, xls, pdf

format) and un-installing program is also provided (Figure 4).

f@ INTRASTAT M@ Documentatie
& Frograms EF aplicatia INTRASTAT offline
48 Urinstall INTRASTAT

shid de implementare pentru Fisieral XML

BJE

Ghidul de Utilizare a Aplicatiei Intrastat

Manual pentru Furnizorii de informatii statistice — Partea I

B

Manual pentru Furnizaorii de informatii skatistice — Partea 1T
@_] Momenclatoars

Figure 4. Start\All programs\INTRASTAT menu

Selecting “Intrastat application offline” menu (Fig. 4), the main window of the Intrastat
offline application will open (Fig. 5).

10

National Institute of Statistics, 16 Libertatii Bvd., Bucharest 5, ROMANIA;



Figier  Actiuni resire  Ajutor

irectorul de lucru a fost setat la "D:INTRASTAT'declarations”.

Figureb. Intrastat offline application main window

In 2018 the first operation to be executed in the offline Intrastat application after installing is
uploading the 2018 Combined Nomenclature. To do this use the “Import” function in the

“Tasks/Nomenclatures’ menu (see chapter 3.3.5 Importing a new version of a nomenclature);

Any declaration created by the Intrastat offline application will be saved in the directory
“Declarations’ under the work directory set at the application installation.

In case that the Intrastat offline application is used by a third party (DTP) which create and
submit declarations on behalf of PSIs, the third party needs to specify this into the application
by providing related DTP identification data (please see chapter 3.3.2 “Indicating that the
applicationisused by a DTP”).

11
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3.1 Creating declarations

Depending on the declaration type (“Arrival” for declaring the arrivals for the intra-
community goods, “Dispatch” for declaring the dispatching for intra-community goods) the
user may initiate the procedure of creating an Intrastat declaration. This is possible through

the menu “Tasks” where the following options are avail able:

- ,Create Arrival Declaration”

- ,Create Dispatch Declaration”

The following sub-chapters provide more details about creating an Intrastat declaration.

All declarations created by the Intrastat offline application will be saved in the subdirectory
“Declarations’ under the work directory. If the user wants to change the directory where
declarations are saved, please see chapter 3.3.6. ” Changing the work Directory”.

3.1.1L Creating and saving the Arrivals declar ations

Selecting the “Tasks\Create Arrival Declaration” a window opens where the user may enter
information regarding the declarant firm and the commaodities entered in Romania from other

Member State in the selected reference period (Figure 6).

The user must enter the fiscal identification cod (CIF) and the name of the declarant company
(PS).

The declaration flow is set automatically (to ARRIVAL in our case) and the user can proceed
by mentioning the following information:

Type

New - Means a declaration that will be submitted to INS first time for the selected reference
period.

Revised —A declaration that will substitute a previous declaration submitted.

Null - This option is selected when the operator is obliged to declare for Intrastat system but
no commodities are to be declared for the reference period. For more details, please consult
Handbook for Intrastat data providers-part 1., available on the website www.intrastat.ro.
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Month — The month for which the Intrastat Declaration draft, will be selected.
Year —The year for which the Intrastat Declaration draft, will be selected.

Satus —It represents an indication about declaration status (draft or final or not set). Thisfield

serve exclusive for declaration management at the economic operator level.

The identification information on DTP show automatically if proper settings in the application
have been performed. (see chapter 3.3.2. Indicating that the application is used by a DTP).

The user must enter information (name, surname, telephone, and e-mail) about the contact
person responsible for entering the declaration data. This information automatically show if
proper settings in the application have been performed (see chapter 3.3.1. Indicating the

contact person responsible for the declaration).

Attention! The field “Email” is mandatory to fill in if you want to receive the confirmation
code for the uploaded Intrastat declaration to INS.

[ INTRODUCERE (%)

Tip Declaratie |
’ - Validare || Incript |
Flux: INTRODUCERE Tip: ‘NOUA|V| Luna: ‘Ian |V| Anul: | 2018 l:l Stare: |Mespecificata |«
| Salvare || Tiparire |
Identificare Companie
CuUI: W Nume C i |Cnmpanie |
Persoana de Contact
Pozitie: | |
MHume: |Nume | Prenume: |Prenume |
Tel: [+4021 1234567 | Fax: | Email: test@testr |
Identificare Declarant Tert
[] Declarant Tert
cul: HNume Companie:
Strada: Mr. Bl Sc. Ap.
Cod Postal: Judet: Localitate:
Pozitii din Declaratie
Numar pozitii 1 val. Facturata Tet. {LEI: 20000 Val. Stat. Tot. (LEI: 22,500
NCE | Orig I Exped | Masa Metd (Ko | Unitati Supl | waloare Facturata (LEl) | Waloare Statistica (LEI)
95059000 [ca |BE 300 | 20.000] 22.500

Figure6. Arrival declaration form

To validate the declaration the user should use the “Validate” button.
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To save the Arrival declaration form, the user should use the “Save” button. The system
prompt the user on the period (month/year) for which the declaration is drafted and gives the
possihility to revert and corrected it before saving, if necessary. The system prompts the user
to select a directory and a file name for the declaration to be saved. The file saved will be in
xml format. It is recommended that the default name given to the file by the application NOT

to be modified by the users afterwards.

To encrypt the contents of the declaration and save it as an encrypted file the user should
press the “Encrypt” button. Intrastat declaration will be saved in the same directory and with
the same file name, but now the file has an “enc” as file name extension instead of the “xml”.
It is recommended NOT to modify the default name given to the file by the Intrastat offline
application.

To print the Intrastat declaration the user should use the “Print” button. This will open the

“print preview” window (Figure 7) from where the user can print the Intrastat declaration.

a Previzualizare Tiparire - INTRODUCERE - 0007859288_A_20171.xml

El DIEN @R[ |-

DECLARATIA STATISTICA INTRASTAT
PRIVIND SCHIMBURILE DE BUNURI CU STATELE MEMBRE ALE UNIUNIIEUROPENE

INTRODUCERE - Perioda de referinta: IANUARIE 2018
Tip Declaratie: NOUA

Nume Companie: Companie CUI: (.
Declarant Tert
Nume Companie: Ccur:
Strada: Cod Postal: Nr.: BL.: Sc.: Ap.:
Judet: Localitate:
Persoana de Contact: Prenume Nume Pozitie:
Tel: 1234567 Fax Email: test@test.ro
Tot. Masa Netd (inKG): 300 Val. Facturata Tot. (LEI): 20.000 Val. Statistica Tot. (LEI): 22.500
Hr. Cod NCE Larli:ii g:';?:‘ij': Fa:tu:;l‘:::) staﬁg:g"::) Masa Netd (Kg) v:::: B Cod Tr::‘rg::t:eﬂ Tm':laz:l-:r;ea Termenilivrare Mod Transport
1 95051020 CA BE 20.000 22.500 300 1 1.1 EXwV 3

1]

e 4 oE

Figure7. Print Preview - Printing of Intrastat declaration

Using the available related buttons in the offline application a user can perform the following

actions:
- Add anew linein Intrastat declaration (i.e. Information about a commodity item).
- Remove a selected line in Intrastat declaration.

- Edit information related to a saected line to Intrastat declaration
14
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- Delete items. The system will delete all the lines (arelated confirmation message will show).

To enter information about a commodity (create a new declaration line) the user needsto click
the “Add” button shown in the window of Figure 6. This action it will generate a display
window (Figure 10) where the user can enter al the related information required about the
good.

This information consists of :

CNS8 code —represents the 8 digit level Combine Nomenclature commodity code specific for

the year for which the creating / actualizations Intrastat declarations is drafted.

Using the button “Search/Accept” the user can find and select easily the commodity code
according to the CN for current year (Figure 8). Searching can be done by either the good

numeric code or text/keywords introduced by the user in the “ Description” field:

# Selectie cod NC 5'
Filtru Cautare
Rezultate

Descriere Detaliatd Pozitie NC

’Anicule din piatra, ipsos, ciment, ceramica, sticla si materiale similare

Nivelul Urmitor »> |

Cod Descriere
) | Animale vii 5i produse animale
] Il Produse vegetale
5] 11l Grasimi gi ulejuri animale sau vegelale
¥ I Produse alirnentare bauturi si tutun
) i Froduse minerale
+) 1 Froduse ale industriei chimice
¥ il Materiale plastice, cauciuc si articole din acestea
(3] sl Figi crude, pieitabacite, blanuri si produse din acestea
w I3 Praduse din lernn, exclusiv rabilier
) H Pasta de lemn, hartie, carton si arlicole din acestea
w H Materiale textile si atticole din acestea
) K| Incaltiminte, palarii, umbrele =i articolesimilare
¥ 1l Articole din piatra, (psog, ciment, ceramica, sticla si materiale similare
5 HIW Perle naturale si de cultura, pietre pretinase sau semipretioase, met..
+) L Metale comune si aticole din acestea
¥ Bl Masini si aparate, schiparmente electrice; aparate de imregistrat sau
(3] Elll Mijloace si materiale de transport
w bl Instrurnente si aparate optice, fotografice, cinematografice, medico:
(3] I Arme simunitii; parti si accesorii ale acestora
w B Matfuti si produse diverse
) ) (Obiecle de arta, de coleclie =i antichitati

Figure 8. CN8 browse window

In order to select to right CN8 code corresponding to the goods declared, it might be
necessary to use the CN_2018 EN.pdf from the “Documentation” which can be found in the
working directory (especially when the CN8 codes description contains information existing
only the above mentioned files) (Figure 9).
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{# Editare Pozitie Declaratie %)

Houa | | Precedenta | (Mouy | Urmatoare | | Salvare | | inchidere

Editare Pozitie Declaratie

Cod NC8: |32050000 | Cautare / Acceptare

Descriere Cod NC8: ['CAPITOLLUL 32 - EXTRACTE TAMANTE SAU COLORANTE, TAMINI 51 DERIVATII LOR; FIGMENTI 51 ALTE
SUBSTAMTE COLORANTE, WOPSELE 21 LACURL MASTICURI CERMELURI" =

"Lacuri colorante; preparate mentionatefa nota 3 de capitol we baza de lacuri colorante”

Tara de Origine: |(Selectati)

nD

e |

Tara de Expediere: |(Selec‘tat,i) |

~|

Valoare Facturata (LEl): | o]
valoare Statistica (LEl): | |
Masa Neta (Ko | o]

Unitati de Masura Suplimentare:

Natura Tranzactie A: |(Selectat,i)

4

Natura Tranzactie B: |(Inaplicahil)

Termeni Livrare: |(Selec‘tat,i)

4

Mod Transport: | (Selectati

Figure 9. Mentions on theinformation in thefile CN_2018 EN.pdf

Item Description —The description of the CN8 selected commodity code will be displayed.
This information is shown automatically by the system after entering or selecting CN8
commodity and using the “ Search/Accept” button.

Country of Origin —The country of origin of the commodity will be selected, that country
where the good has been produced or had the last substantial transformation.

Country of Consignment —The EU Member State from which the commodities were
dispatched to Romania will be selected.

For further methodological information see Handbook for Intrastat Data Providers, Part I,
chapter 6.3.2 — , Country of consignment/origin/destination”, available on the website

WwWWw.intrastat.ro.

Invoice Value — In general, the invoiced amount is the value of the commodity indicated on
the invoice, which might contain transport and insurance costs according to the delivery terms
stipulated in the contract. The invoice values should be given in lei, without decimals. For
methodological further information see Handbook for Intrastat Data Providers, Part I,
chapter “ 6.3.5 Invoice value stated in lei” , available on the website www.intrastat.ro.

Statistical Value — The statistical value is the value of a product at the time of border

crossing of Romania. Statistical value should be given in lei, without decimals. For further

16
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methodologica information see Handbook for Intrastat Data Providers, Part |, chapter

6.3.6 “ Satistical value” , available on the website www.intrastat.ro.

Net Weight (kg). The net weight represents the weight in kilograms without packaging of
transport. The net weight must be expressed in round numbers without decimals. It is

recommended that the following rounding rules are applied (to avoid decimals):
- If the remainder beyond the last digit to be reported isless than 5 it should be round down,
- If the remainder is 5 or greater, it should be round up.

For further methodological information see Handbook for Intrastat Data Provider, Part |,
chapter 6.3.3 “ Net weight in whole kg” , available on the website www.intrastat.ro.

Supplementary Units. The requirement for Supplementary Measure Units applies only to
certain classes of goods (NC8 Positions) that may be expressed from quantitative point of
view in other measurement units but kilo also. The nature of the Supplementary Units
depends on the good; commodity, it may be the number of units, or the volumein litres, or the
area in square meters. For further methodological information see the Handbook for
Intrastat Data Providers, Part |, chapter 6.3.4 “ Supplementary Measure units” and Annex
6 List of the Supplementary Units, available on the website www.intrastat.ro.

Nature of Transaction. This information refers to the transaction type namely if the goods
enter in Romania through buying, for processing, financial leasing, etc. For further detailed
methodological information see the Handbook for Intastat Data Providers, Part |, chapter
6.3.7 , Type of transaction” and Annex 3 Codes of Type of Transactions, available on the

website www.intrastat.ro.

Delivery Terms - This information refers to the accepted commercia terms defining the
respective roles of the buyer and seller in the arrangement of transportation of goods and other
responsibilities. For further detailed methodological information see the Handbook for
Intrastat Data Providers, Part |, chapter 6.3.9 “Terms of Delivery” and Annex 5
» Codification of delivery terms, available on the website www.intrastat.ro.

Mode of Transport — It represents the mode of transport of the goods at the Romania
national border. For detailed methodological further information see the Handbook for
Intrastat Data Providers, Part |, chapter 6.3.8 “Mode of Transport” and Annex 4

,» Codification of modes of transport” , available on the website www.intrastat.ro.

17

Nationa Institute of Statistics, 16 Libertatii Bvd., Bucharest 5, ROMANIA;


http://www.intrastat.ro/
http://www.intrastat.ro/
http://www.intrastat.ro/
http://www.intrastat.ro/
http://www.intrastat.ro/
http://www.intrastat.ro/

i#* | Editare Pozitie Declaratie (%)

Noua | | Precedenta | (o) | Urmétoare | | Sahsare | | inchidere |

Editare Pozitie Declaratie

Cod NC38: |69021DDD || Cautare / Acceptare |

Descriere Cod NC8: [Ty un continut in greutate peste 50% de Mg, Ca, sau Cr, considerate izolat sau impreuna,
exprimate ca MgQ, Cad sau Cr203

4 |»r

Tara de Origine: |(AD] Andora | - |

Tara te Expediere: |(BE) Belgia | - |
Valoare Facturata (LEl): | 10.000]
Valoare Statistica (LEI): | |
Masa Neti (Kg.): | 5.000|

Unitati de Masura Suplimentare:

Natura Tranzactie i: |(1) Tranzactii care implica transferul dreptului de proprietate contra unor compensatii | - |

Natura Tranzactie B: |(1.1} Achizitie integrala / vanzare | - |
Termeni Livrare: |(FOB] franco la bord | = |
Mod Transport: |(2) Transport feroviar | - |

Figure 10. The mandatory variablesfor intra-community arrivals of goods

When al the information related to a declaration line (commodity) has been entered, the user

must use every time on the “ Save” button otherwise the information will be lost.
To add anew linein the declaration the user can use the “New” button.

Finally the user can navigate backwards and forwards between declaration lines using the

corresponding “Prev.” and “Next” buttons.
To close the declaration line window the user must use the “Close” button.

By closing the declaration lines window (Fig. 10) the Arrivals declarations window (Figure 6)
gets updated with the related information about declaration lines.

3.1.2. Creating and saving the Dispatches declar ations

Selecting the option “Tasks \ New Dispatch Declaration” a window opens (Figure 11) where
the user may enter information regarding the declarant firm and the commaodities dispatched
in the selected reference period to other Member States.
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The user must enter the fiscal identification code (CIF) and the name of the company.

The declaration flow is set automatically (to Dispatch in our case) and the user can proceed by
mentioning the following information:

Type

New - Means a declaration that will be submitted to INS first time for the selected reference
period.

Revised —A declaration that will substitute a previous declaration submitted.

Null - This option is selected when the operator is obliged to declare for Intrastat System but
no commodities are to be declared for the reference period. For more details, please consult
Handbook for Intrastat data providers-part I.

Month — The month for which the Intrastat Declaration draft will be selected.
Year — The year for which the Intrastat Declaration draft will be selected.

Satus — Represents an indication about declaration status (draft or final or not set).This field

serves exclusively for manage the Intrastat Declaration at the operator level.

The identification information on DTP show automatically if proper settings in the application
have been performed (see chapter 3.3.2. Indicating that the application isused by a DTP).

The user also must enter information (name, telephone, and e-mail) about the contact person
responsible for entering the declaration data. This information automatically show if proper
settings in the application have been performed (see chapter 3.3.1. Indicating the contact

person responsible for the declaration).

Attention! The field “Email” is mandatory to fill in if you want to receive the confirmation
code for the uploaded Intrastat declaration to INS.
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] EXPEDIERE (%)

Tip Declaratie

- | validare H Incript |
Flux: EXPEDIERE Tip: |N0UA‘V| Luna: |Ian |V| Anul: | 2018 H Stare: |Nespecificata |+
| Sahare H Tipéarire |
Identificare Companie
CUL: | W ————— Nume Compani |Cumpanie |
Persoana de Contact
Pozitie: [Contakil |
Hume: |Nume | Prenume: |Prenume |
Tel: (123456739 | Fax: (123456730 | Email: [test@testra |
Identificare Declarant Tert
[] Declarant Tert
Ccul: HNume Companie:
Strada: Mr. Bl Sc. Ap.
Cod Pogtal: Judet: Localitate:
Pozitii din Declaratie
Numar poziii: 1 val. Facturata Tet. {LEl: 111 val. Stat. Tot. (LEl: 111
Nr. Crt | NCS | Dest | Masa Metd (Ko I Unitati Supl | waloare Facturata (LEly | Valoare Statistica (LED
1|01013000 |aT | 11] 12.324| 111] 111

Figure 11. Dispatch declaration form

To validate the declaration the user should use the “Validate” button.

To save the information contained in the Dispatch form the user should use the “ Save’ button.
The system prompts the user on the period (month/year) for which the declaration is drafted
and gives the possibility to revert and corrected it before saving if necessary. The system
prompts the user to select a directory and a file name for the declaration to be saved. The file
saved will be in xml format. It is recommended NOT to modify the default name given of the

file by the Intrastat offline application.

To encrypt the contents of the declaration and save it as an encrypted file the user should
press the “Encrypt” button. This saves the declaration in the same directory and with the same
file name, but now the file has an “enc” as file name extension instead of the “xml”. It is
recommended NOT to modify the default name given of the file by the Intrastat offline
application.

To print the Intrastat declaration the user should use the “Print” button. This will open the

“Print Preview” window from where the user can print the Intrastat declaration.
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Using the available related buttons in the offline application a user can perform the following

actions:

- Add anew linein Intrastat Declaration (i.e. Information about a commodity item).

- Remove a selected line in Intrastat declaration.

- Edit information related to a selected line in Intrastat declaration.

- Delete items. The system will delete all the lines (arelated confirmation message will show).

To enter information about a commodity (create a new declaration line) the user needsto click
the “Add” button shown in the window of Figure 11. This action it will generate a display
window (Figure 13) where the user can enter al the related information required about the
good.

This information consists of :

CNB8 code - Represents the 8 digit level Combine Nomenclature commodity code specific for
the year for which the creating / actualizations Intrastat declarations is drafted.

Using the button “Search/Accept” the user can find and select easily the commodity code
according to the CN for current year (Figure 12). Searching can be done by either the good

numeric code or text/keywords introduced by the user in the “Description” field.
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iy Selectie cod NC x|
Filtru Cautare
Cod NC: X1l Descriere: | Cautare | | inchidere
Rezultate
Descriere Detaliata Pozitie NC
Wrticole din piatra, ipsos, ciment, cerarmica, sticla si materiale similare - |
<< Nivelul Anterior | | Acceptare | | Hivelul Urmator ==
Cod Descriere
[¥] | Animale vii si produse animale
[+ 1l Froduse vegetale
11 Grasimi si uleiuri animale sau vegetale
' FProduse alimentare bauturi si tutun
W Produse minerale
Yl Froduse ale industriei chimice
Wil hateriale plastice, cauciuc si articole din acestea
gl Piei crude, piei tabacite, blanuri si produse din acestea
[ FProduse din lemn, exclusiv mohilier
H Fasta de lemn, hatie, carton si articale din acestea
Hl Ifateriale texile si articale din acestea
kil Incaltiminte, palarii, umhrele si artticolesimilare
i} Articole din piatra, ipsos, ciment, ceramica, sticla si materiale similare
I Ferle naturale si de cultura, pietre pretioase sau semipretioase, met...
W hfetale comune si articole din acestea
A hasini si aparate, echipamente electrice; aparate de imregistrat sau ...
el Wijloace si materiale de transport
A Instrurmente si aparate optice, fotografice, cinermatografice, medicoc..
AL Arme =i munitii; parti i accesoarii ale acestora
i Marfuri i produse diverse
A Ohiecte de ara, de colectie si antichitati

Figure 12. CN8 Sear ch/accept CN8 code

To properly select the CN8 codes corresponding to the goods introduced the accessing of the
CN2018 EN.pdf, in the “Documentation “directory from the working directory, may be
necessary especially when the CN8 codes description contains information existing only the
above mentioned files (Figure 13).

22

National Institute of Statistics, 16 Libertatii Bvd., Bucharest 5, ROMANIA;



g Editare Pozitie Declaratie () i

| Noud | ‘ Precedentd | (Nou) ‘ Urmdtoare ‘ | Salvare ‘ | inchidere ‘

Editare Pozitie Declaratie

CUI Partener: |:Se\ectam |v| |
Codhcs: [f112z000 |
Descriere Cod NC8: |CAPITOLUL 61 - IMBRACAMINTE S| ACCESORII DE IMBRACAMINTE, TRICOTATE SAU CROSETATE = el
[Treninguri, combinezoane si costume de schi si costume, chiloti si slipuri de baie, tricotate sau crosetate = =
Combinezoane si costume de schi hd
Tara de Origine: |:Se\ectagu |v|
Tara de Destinatie: |:Se\ectagu |v|
Valoare Facturata (LEI): | D|
Valoare ica (LEN: | |

Masa Netd (Kg.): 0|

Unitdi de Masurd Suplimentare:

Natura Tranzactie A: | (Selectati)

4

ERIKR|ENIEN

Natura Tranzactie B: |:Inaplicabi\]

Termeni Livrare: | (Selectati)

Mod Transport: |:5e\ecta;\:

Figure 13. Mentionson information existent in the folder CN8_2018.pdf

Item Description - The description of the CN8 selected commodity code will be displayed.
This information is shown automatically by the system after the entering or selecting CN8
commodity and using “ Search/Accept” button.

Partner CUI (for dispatches of goods):
— In the first box of the field, the identification code of EU Member State of trade
partner to whom goods are physically sent will be selected.
— In the second box of the field it will be introduced the numeric part of the fiscal
identification code (CUI) of trade partner to whom goods are physically sent.

Country of Origin —from the list the code for the country of origin of goods for the selected
CN8 code will be selected.

Country of Destination — The EU country of destination for the commaodity will be selected.

For further detailed methodological information see the Handbook for Intrastat Data
Providers, Part |, chapter 6.3.2.-“ Country of destination/consignment/origin”, available on

the website www.intrastat.ro.

Invoice Value — In general, the invoiced amount is the value of the commodity indicated on
the invoice, which might contain transport and insurance costs according to the delivery terms
stipulated in the contract. The invoice values should be given in lei, without decimals. For
methodological further information see Handbook for Data Providers, Part |, chapter 6.3.5

—“Invoice value stated in lei, available on the website www.intrastat.ro.
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Statistical Value — The statistical value is the value of a product at the time of border
crossing of Romania. Statistical value should be given in lei, without decimals. For further
methodological information see Handbook for Intrastat Data Providers, Part |, chapter

6.3.6 “ Satistical value” , available on the website www.intrastat.ro.

Net Weight (kg). The net weight represents the weight in kilograms without packaging of
transport. The net weight must be expressed in round numbers without decimals. It is

recommended that the following rounding rules are applied (to avoid decimals):
- If the remainder beyond the last digit to be reported is less than 5 it should be round down.
- If the remainder is 5 or greater, it should be round up.

For further information see Handbook for Intrastat Data Providers, Part |, chapter 6.3.3

“Net massin wholekg” , available on the website www.intrastat.ro. .

Supplementary Measure Units. The requirement for Supplementary Units applies only to
certain classes of goods (NC8 positions) that may be expressed from quantitative point of
view in other measurement units but kilo also. The nature of the Supplementary Unit depends
on the product; commonly, it may be the number of units, or the volume in litres, or the area
in square metres. For further methodological information see the Handbook for Intrastat
Data Providers, Part |, chapter 6.3.4 “ Supplementary Measure Units’ and Annex 6 List of

the Supplementary Units, available on the website www.intrastat.ro.

Nature of Transaction. This information refers to the transaction type namely if the goods
enter in Romania through buying, for processing, financial leasing. For further information
see the Handbook for Data Providers, Part |, chapter 6.3.7 ,, Nature of transaction” and
Annex 3 “ Codification of nature of transaction, available on the website www.intrastat.ro.

Delivery Terms - This information refers to accepted commercia terms defining the
respective roles of the buyer and seller in the arrangement of transportation of goods and other
responsibilities. For further information see the Handbook for Data Providers, Part I,
chapter “6.3.9, Terms of Delivery” and Annex 5 “ Codification of delivery terms, available on

the website www.intrastat.ro.

Mode of Transport — It represents the mode of transport of the goods at the Romanian
national borders. For further information see the Handbook for Data Providers, Part I,
chapter 6.3.8 “Mode of Transport” and Annex 4 “ Codification of Modes of Transport”,

available on the website www.intrastat.ro.
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B4 tditare Pozitie Declaratie () - [

| Noud | ‘ Precedentd | (Nou) ‘ Urmatoare ‘ | Salvare ‘ | inchidere |

Editare Po%e Declarafie

CUI Partener: (Selectati [~]I
Cod NC8: (34060011 Céutare | Acceptare

Descriere Cod NC8: |SIMILARE; CONSTRUCTII PREFABRICATE™ >
Constructii prefabricate =
Case transportabile

i

Tara de Origine: |:5electa;i}

Tara de Destinatie: |:Seleclam

(L=

Valoare Facturata (LEI):

Valoare ica (LEN: | |

L=

Masa Netd (Kag.):

Unitéti de Masura Suplimentare:

Natura Tranzactie A: |:Selecta;|)

4

KR KNIEN

Natura Tranzactie B: |:|nap\icab\|}

Termeni Livrare: | (Selectati)

Mod Transport: | (Selectatj)

Figure 14. The mandatory variablesfor intra-community dispatches of goods

When al the information related to a declaration line (commodity) has been entered, the user

must use every time the “Save” button otherwise the information will be lost.
To add anew declaration line in the declaration the user can use the “New” button.

Finally the user can navigate backwards and forwards between declaration lines using the
corresponding “Prev.” and “Next” buttons. To close the declaration line window the user must

use the “Close” button.

By closing the declaration item window (Fig. 14), the Dispatch declarations window (Fig. 11)
gets updated with the related information about declaration items.

To validate the declaration the user should use the “Validate” button.

To save the information contained in the Dispatch form the user should use the “ Save’ button.
The system prompts the user on the period (month/year) for which the declaration is drafted
and gives the possibility to revert and corrected it before saving if necessary. The system
prompts the user to select a directory and a file name for the declaration to be saved. The file
saved will bein xml format. It is recommended NOT to modify the default name given of the
file by the Intrastat offline application.

To encrypt the contents of the declaration and save it as an encrypted file the user should

press the “Encrypt” button. This saves the declaration in the same directory and with the same
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file name, but now the file has an “enc” as file name extension instead of the “xml”. It is
recommended NOT to modify the default name given of the file by the Intrastat offline
application.

To print the Intrastat declaration the user should use the “Print” button. This will open the
“Print Preview” (Fig. 7) window from where the user can print the Intrastat declaration.

Figier Actiuni Ferestre Ajutor

E Breyzualizarsliniieg EXDEDIEREQNNNZE0aNa D2 I BloonpiciisissnsntatstsssssssssssTTTTTTTatst s s s s anpE| =

El DS && e -]

DECLARATIA STATISTICA INTRASTAT
PRIVIND SCHIMBURILE DE BUNURI CU STATELE MEMBRE ALE UNIUNIIEUROPENE

EXPEDIERE - Perioda de referinta: IANUARIE 2018
Tip Declaratie: NOUA T

Nume Companie: Companie CUI: 000 nahit
Declarant Tert
Nume Companie: cul:
Strada Cod Pogtal: Nr.: BlL: Sc.: Ap: [
Judet: Locaditate:
Persoana de Contact: Prenume MNume Pozitie:
Tel.: 123456789 Fax: Email: tesi@test.ro
Tot. Masa Neta (in KG): 11 Val. Facturata Tot. (LE1): 111 Val, Statistica Tot. (LEI): 111
W CodNC3 CUI Partener E’rli.?;i?; n::n‘:ie Facmr:t:l;-llErT) Staﬁa;glﬁ:] Masa Heté (Kg.) v::':: o Cod Tm’::::;e A Tm’::;:;e B TSJ'SZ ngm
1 01019000 B AT 11 (K 1 12.324 pist 1 11 EXW 1
1 » |:

Page 1 of 1

birel:tnrul de lucru a fost setat la "C:Program FilesINTRASTAT declaratii.

Figure 15. Print Preview - Printing of an Intrastat declaration Dispatch flow

3.2. Submitting declar ations
Declaration files (xml file format) can be submitted to INS:

1. Via the upload function available through the Intrastat online application. This assumes
registration with the Intrastat web service.

2. Viaemail at the following address. declaratie.intrastat @insse.ro;

3. If you do not have access to the Internet to submit Intrastat declaration under points 1) or 2)
you can copy the file Intrastat declaration (file extension .xml or .enc) on afloppy / CD / USB
and you can ask Statistical Territorial Department, in the area where it is established,
requiring the possibility to send an e-mail containing the Intrastat declaration to the National
Institute of Statistics or can forward the Intrastat declaration from any other computer with
Internet access.
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3.3. Other functionalities

3.3.1L Indicating the contact person responsible for the declaration

The application offers the functionality to set the information about the contact person, in
order to avoid retyping it every time an Intrastat declaration is created. Thisis done from the

following window which is accessible from the menu “Tasks\Contact Person”.

Persoana de Contact : o = PB4
Identificare Persoana de C

Persoana de contact (utilizare implicita)

Pozitie: |acauntant |

Nume: |Tud0r | Prenume: |F'renume |

Tel: [+4021555 | Fax: | | Email: ftest@test.ro |

| Salvare || inchidere |

Figure 16. Contact person information

That the information about contact person shows automatically it is necessary to activate the

button “ Contact person” (use default).

3.3.2 Indicating that the application isused by a DTP

In case that the declarant is athird party (DTP) creating and submitting declarations on behalf
of PSIs certain DTP identification data must be set up. This is done by selecting the menu
option “Tasks\Third Declaring Party” (Figure 16)

Identificare Declarant Tert
Identificare Declarant Tert

Declarant Tert (utilizare implicita)

CUE 000000 e Nume Companie: |TestCompanie |

Strada: |n-1ircea Woda | Hr. |2 | BI. | | Sc. || | Ap. | |
Cod Postal: Judet: |BUCURE$TI | hd | Localitate: |BUCURESTI SECTORLUL 5 | hd |
| Salvare | | inchidere |
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Figure 17. DTP identification

That the information about contact DTP shows automatically it is necessary to activate the
button “DTP (use default)”.

3.3.3. Managing declar ations

Selecting the menu “Tasks\View Declarations Archive” a window will open through which
the user can view the history of declarations created and submitted using the application.

[ administrare Declaratii o w X
Rezumat Declaratie
Legenda stare: HNespecificata Finala Setare Stare la:
L | Cod Ref. | Companie |Peri0da de ref. | Fluz | Tip | Stare | Creatd | Modificaty | kurme Fisier
10 ea— |Companie | lan 2018 |EXPEDIERE  |MOUA |Mespecificata | 19.01.2018 1..| 19.01.2018 1..[CProgram Fi...

Figure 18. Archive and status of Intrastat declarations

ATTENTION! The Intrastat declaration created with 2017 application must be imported into
2018 application to be viewed and / or revised.

Through this window the user can:

- Import —The user can import a previously created declaration as an xml file (see also chapter

1.3.4-Importing and saving a previously created declaration).

- Remove - The user can remove a declaration from the list. This action does not actually
delete the selected declaration file from PC but only from the view list. For view a deleted
declaration from the lit, it is necessary to import it using the “Import” button.

- Open - The user can open a selected declaration. This actually displays the declaration using

the windows mentioned in previous chapters (see Figure 6 and Figure 11).
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- Revise - The user can revise a previously created and submitted declaration. This actually
opens the selected declaration as a REVISED declaration type. After revising, saving and
submitting to INS the declaration, the revised declaration files intend to substitute previous
created declaration files.

- Set a Status —The user can set the Intrastat declaration status (not set, draft of final) to help
the user identifying the status that an Intrastat declaration is.

3.34. Importing and saving a previoudy created declaration

Through the window described in the previous paragraph (Figure 17) and by clicking the
“Import” button it is possible to import a previously created declaration that conforms to the
predefined xml format for the Intrastat declarations (for example, with other declaring

software developed by the economic operator).
During the import the Intrastat declaration is validated about:
- Mandatory values required,

- Correctness of codes used to describe declaration items such as CN8 commodities codes,

country codes, nature of transactions codes, etc.

It should be noted that the Intrastat offline software has the ability to import for each session
of import, only declaration xml files that are not encrypted. For the import of many files, you
must use the , Import” for each file. If declaration import is finished with success, then

encrypt its contents and saved as an “enc” encrypted declaration file.

3.35. Importing a new version of a nomenclature

In case when a new version of a nomenclature is to be used the software provides the
functionality to import it through afile. Every year, at least one of the nomenclatures used in

the Intrastat application undergoes changes (for example, the CN8 changes every year).

To import such afile the user must select “ Tasks\Nomenclatures’ from the menu (Figure 18),
doing so a nomenclatures window appears through which the user can view the history of
imported nomenclatures used by the software (Figure 19).
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Figier | Actiuni| Ferestre  Ajutor

Administrare Declaratii
Declarant Tert
Persoana de Contact

Creare Declaratie Introducere
Creare Declaratie Expediere

Homenclatoare

*®
Figure 19. NomenclaturesA(mﬂqtion

By the window from Figure 19 and using the right buttons, the user can realize the following

actions:
- Import of nomenclature file;

- Remove of anomenclature file, after a selection.

Import of Combined Nomenclature version 2018

Nomenclatoare

| Import_.. | Eliminare ‘

Homenclatoal

Nnmencla}nare Wersiune Locatie Activ
MCE 2017 (Pre-instalat) v
Téri 2007 (Pre-instalat) v]
Juidete \ Pre-instalat) v]
Termeni Livrare 2\0{1 {Fre-instalat) ]
Tari din LLE. EDD?\ (Pre-instalat) v
Localitdt DEIQDDE\ (Pre-instalat) v
Mod Transport 2005 (Pre-instalat) v
Matura Tranzactiel (A 2010 (Pre-instalat) v]
Matura Tranzactiei (B) 2010 (Pre-instalat) v]
Initati de Masurd Supli. |1 {Pre-instalat) ]

Figure 20. Nomenclatures Administration

By clicking the “Import” button (Figure 19) and selecting folder for CN_2018.xml we realize
the import of new version nomenclature (Figure 20).
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Selectati Figierul XML pentru Import_ E

Look In: | documentatie - EZEZ'E

[ oN_2018.xml

File Hame: | |

Files of Type: |Ducumente XML (*.xml) | - |

Import Cancel

Figure 21. Nomenclatures Administration —import CN 2018

The application must generate the following message: “The folder “CN_2018.xml” was
imported with success’ (Figure 22).

- i

Nomenclatoare

| Import.___ || Eliminare |

Homenclatoare

Homenclatoare Wersiune Locatie Artiv
MCE 2018 CAProgram FilestMTR...
e ‘o L L]
T Informatie =
Judete . .
Termeni Livrare ® Fisierul "CN_2018.xml" importat cu succes.
Tari din LLE.
Localitati oK,
Mod Transport
Matura Tranzactiei (A) 20T MERISEIED
Matura Tranzactiel (E) 2010 {F're-inaté‘lqt}

Figure 22. Nomenclatures Administration —import CN

At the end of import procedures in the application, the Combined Nomenclature (CN8) —

version 2018 must be active (Figure 23):
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Nomenclatoare

| Import___ || Eliminare |

Homenclatoare

Mamenclatoare YWersiune Locatie Activ
MCE 20187 CAProgram FilesiNTR... v]
NCE 207 {Pre-instalat) ]
Tari 2007 (Fre-instalat)
Judete 1 iPre-instalat) [¥]
Termeni Liviare 2011 (Pre-instalat) []
Téri din LLE. 2007 (Fre-instalat)
Localitati 062006 (Pre-instalat) [¥]
Mad Transport 20045 (Pre-instalat) []
Matura Tranzactiei (&) 2010 (Fre-instalat) [w]
Matura Tranzactiei (B) 2010 (Pre-instalat v
UInititi de MAsurd Supli.. |1 (Pre-instalaf [v]

Figure 23. Nomenclatures Administration — after the end of import procedures
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3.3.6. Changing theworking directory

By default any declarations created by the offline application will be saved in the directory
“Declarations’ under the working directory. The implied working directory set by the
application is C\Programs files\INTRASTAT.

The “work directory” can be changed by the user. This can be done by selecting the “ File\Set

work directory” menu option.

—10] x|
Figier Actiuni Ferestre  Ajutor

Selectati un director de lucru valid:

-\Mafi creat un figier de date in locatia specificata pentru a pastra informatiile din declaratie.
- Figierele Declaratie vor fi pastrate implicit in locatia specificata.

T e e -] =& = EE

File Name: |c\Program FilesUNTRASTATeclarati |

Files of Type: |.n|| Files |'|

birel:tnrul de lucru a fost setat 1a “C:\Program FilesUNTRASTATWeclarati™.

Figure 24. Setting the application working directory

4. Chapter Il —Intrastat online application

The Intrastat online web service is accessible free of charge from the following web page:

WWW.intrastat.ro.

If you plan to use the online Intrastat application to create and submit declarations,

registration is required.

Registration is possible from the web page indicated above where detailed instructions are
also provided.

Finally, at the web page indicated above a User Guide for online Intrastat Application

(web) can be found and download.
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